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THE TOBACCO INSTITUTE OF SOUTHERN AFRICA
MEMBERSHIP APPLICATION FORM
The Tobacco Institute of Southern Africa ("TISA") is using the process of accreditation of both new and existing members as a means of self-regulation, in order to ensure that TISA retains a high standard of governance and integrity in terms of which all members will be subject to periodic compliance reviews. 

The accreditation process has three main elements:-

· self evaluation;

· external inspection; and

· peer recommendation.

1. Completing the application form:
a) The Applicant must complete all sections of this application form.

b) If a particular section does not apply to the Applicant, the Applicant should mark the section "N/A".

c) If the Applicant cannot answer a question, the Applicant should mark the answer "Unknown".

d) The application must be handed in by hand, at the following address: The Tobacco Institute of Southern Africa, Sovereign Quay Building, Unit 325, 3rd floor, Foyer A, 34 Somerset Road, Green Point, Cape Town, 8001 and a copy must be sent to TISA electronically at tisa@tobaccosa.co.za
e)  5 copies should be made of the application form and the annexures, which will be distributed to the members of TISA.

f) The application form must be signed by:

(i) the Applicant's authorised representative in the presence of a Commissioner of Oaths, and

(ii) the Applicant's Auditor, who shall certify the correctness of the information supplied in those sections of this application form marked with an [*].

2. The process for accreditation as a member:
a) The Applicant must submit this application form together with any required supporting documentation.

b) The application form and supporting documentation will be circulated to all TISA members for their comments and recommendations.

c) The Chairman or CEO of TISA may visit the Applicant to conduct a personal interview with its Chief Executive as well as to inspect the Applicant’s business premises.

d) The Chairman or CEO may make any recommendations he/she deems appropriate. 

e) The Board of TISA approves or rejects the application.  The final decision is made by the Board in its sole discretion, and there is no right of appeal.

Once an Applicant is accredited as a member, an independent entity appointed by TISA will perform periodic reviews of the relevant member's compliance with TISA's accreditation criteria.  The independent entity will submit a report to the Board of TISA with its findings and recommendations about the continued membership of the member.

3. Condition of membership of TISA:

The Board of TISA may at any stage either suspend or terminate the membership of a TISA member, should such member transgress any of the membership criteria, or perform any act which may bring TISA’s name into disrepute. Should such membership be suspended, the member shall be given a reasonable time within which to rectify the transgression.

4. Requirements for accreditation as a member of TISA:
The Applicant:

a) must have a commercial presence in South Africa;

b) must be a legally registered entity;

c) must reveal all commercial dealings with non-accredited dealers, processors or manufacturers.  The purpose of this requirement is to protect the integrity and good standing of TISA and its members;

d) must indicate whether it has a social responsibility programme in place or not (For those companies who have SRP programmes in place, the Board of TISA may request detail information when necessary);
e) must have a black economic empowerment strategy in place, and must display a willingness to participate in joint industry projects for the furtherance of transformation in the industry; and

f) must in all respects be compliant with all laws and regulations of the Republic of South Africa. 

5. Continuous reporting requirements for TISA members (after Applicants have been approved as members):
Members are required to:

a) submit such monthly, quarterly and annual statistics as are required by the Board of TISA; and

b) provide TISA with a certificate annually from its Auditors or a BEE accreditation agency reflecting the status and progress of the Applicant’s black economic empowerment status. 

6. The following documentation must be handed in with this application:
a) Copies of any licenses granted to the Applicant for customs and excise purposes.

b) A certificate of good standing or tax clearance certificate from SARS (dated not more than 6 months from the date of submission of the application).

c) Proof of registration with SARS as an Authorised Economic Operator.

d) A copy of the Applicant's black economic empowerment policy.

e) The Applicant's black economic empowerment scorecard together, where applicable, with a detailed statement on the status and progress of the Applicant's black economic empowerment for the year preceding the application.

[*] APPLICANT'S DETAILS:
Registered name of Applicant:
____________________________________________________________

Trading name of Applicant:
____________________________________________________________

Contact person:
Name :
____________________________________________________________

Identity No:
____________________________________________________________

Position held:
____________________________________________________________
Physical address:
________________________________________________________________________


________________________________________________________________________


________________________________________________________________________

Postal Address:
________________________________________________________________________


________________________________________________________________________


________________________________________________________________________

Telephone No:
_____________________________
Cell:
_________________________________

Fax No:
_____________________________
E-mail:
_________________________________

[*] REGISTRATION INFORMATION:
Company Registration No./ CK No:  ____________________________________________________________

Income Tax No: ____________________________________________________________________________

Vat Registration No:  ________________________________________________________________________

Skills Development Levy No: _________________________________________________________________

SETASA / AgriSETA:  ______________________________________________________________________

Give details of any licenses granted to the Applicant for customs and excise purposes (e.g. license to manufacture, use of rebate etc):

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

Describe the company structure of the Applicant. Please provide full details of any holding companies, subsidiary companies, and associated companies. If necessary, please attach an organogram:

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

[*] BLACK ECONOMIC EMPOWERMENT:
Is the Applicant more than 50% South African-owned?      Yes:
No:
tick appropriate box

If "YES", please annex the Applicant's:

1) black economic empowerment policy; and

2) black economic empowerment scorecard, which must provide the following information:

(i)
the percentage black ownership in the Applicant;

(ii)
the percentage female ownership in the Applicant;

(iii)
the percentage of black persons in top and senior management positions;

(iv)
the percentage of black persons in mid-management positions.

Please note that the Applicant, if accredited with membership of TISA, will be required to submit an annual certificate on the status and progress of their black economic empowerment developments.

Please provide details of any initiatives which prove a willingness on the part of the Applicant to participate in joint industry projects relating to black economic empowerment: 

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

COMPLIANCE:
Is the Applicant compliant with all legislation, including, but not limited to the following

(i)
the Employment Equity Act;

(ii)
the Environmental Health and Safety Act;

(iii)
the Occupational Health and Safety Act?

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

Has the Applicant or any of its directors or senior executives of member companies had any previous criminal convictions?

Yes:
 No:
tick appropriate box

If "YES", please provide details of any previous criminal convictions:

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

Please provide details of any criminal charges or investigations which are pending against the Applicant or any of its directors or senior executives of member companies:

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

DECLARATION

I undertake to subscribe and adhere to the Constitution and Rules of TISA.

I confirm that all information submitted in this application is true and correct and complete.

I consent to an independent external forensic audit being performed at any time on any of the information which I have provided in connection with this application.

SIGNATURE: 

This application must be signed in the presence of a Commissioner of Oaths.

Signed at __________________________ this ___________________ day of ___________________________

____________________________________________

[NAME OF AUTHORISED REPRESENTATIVE]

duly authorised to sign for and on behalf of Applicant

I certify that:-

1.
The deponent has acknowledged that:-


1.1
he knows and understands the content of this declaration;


1.2
he has no objection to taking the prescribed oath;


1.3
he considers the prescribed oath to be binding on his conscience.

2.
The deponent thereafter uttered the words: "I swear that the content of this declaration are true, so help me God".

3. The deponent signed this declaration in my presence at the address set out hereunder on this the ______ day 


of ______________________________________.

____________________________

COMMISSIONER OF OATHS
AUDITOR'S CERTIFICATION:

I hereby certify that all of the information supplied in the sections of this application form marked with an [*] is true and correct.

______________________________

AUDITOR

Please note that the auditor who signs above must be the Applicant's regular auditor and must be a member of the South African Institute of Chartered Accountants.







